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Guidelines for Contributors

Deadline: All submissions must be received by e-mail on or before 15 February following the Academy meeting.
If you do not receive a confirmation within 48 hours, please call the editor.

Submission: All submissions must be sent to the editor as an e-mail attachment in a Word (.doc/.docx/.rtf) or
WordPerfect (.wpd) compatible format. If there are any graphs, tables, illustrations, charts, or any special
characters or diacritics, a PDF text (or, if requested, a hard copy) should accompany the electronic submission as
well. The author may be asked to provide a high-resolution JPEG file for any illustrations.

Format: The text should be double spaced with one-inch margins on all sides of the page. Paragraphs and block
quotes should be indented .25". Please do not use Word “headlines” formatting or preexisting Word paragraph
styles. Please do not use spaces for tabs or indentations. The text should be divided by appropriate subheadings.

Style: Proceedings follows The Chicago Manual of Style, 16% edition (2010), Documentation One
(footnote/endnote). Spelling is arbitrated with Webster’s Third New International Dictionary and its chief
abridgment, Merriam-Webster’s Collegiate Dictionary. Full bibliographic information should be included in the first
reference. Subsequent references may be shortened. There should be no free-standing bibliography. All
submissions will undergo copyediting, layout, and proofreading. Editorial changes that do not materially affect the
meaning of the text may be introduced. All footnotes will be converted to endnotes.

¢ For Contributors to Part 1: Plenary Sessions

If at all possible, please give the hard copy to the editor at the Academy Meeting and send the e-file to the
editor directly at the e-mail address given above by 15 February of the year of the meeting. The author is
responsible for the accuracy of all quotations and documentation. Please include a short biographical notice
(up to three lines).

¢ For Contributors to Part 2: Seminar Reports
Please see the separate guidelines at the NAAL website.
¢ For Contributors to Part 3: Peer-Reviewed Seminar Papers

1. Submissions for part three should ordinarily not exceed twenty-five double-spaced pages, with 1” margins
and a standard 12-point font (approximately 7,500 words, excluding documentation).

2. Please note that all submissions for part three must have been presented at a seminar session and come
with some form of recommendation by the seminar members for consideration of publication in Proceedings.
Seminar conveners are free to determine the process. In general, the convener does not submit the paper; the
presenter does. Multiple papers from a seminar can be submitted. The accompanying e-mail should indicate
the seminar in which the paper was presented. The editor will confirm with the convener that the paper was
presented and has the support of the seminar.

3. All submissions for part three are peer reviewed. To facilitate the anonymous review process, please be
sure that your name does not appear in the text.



4. Please include as a separate cover page to the submission:

A. Title of the Contribution

B. Your name as you would like it to appear under the title

C. Up to three lines of biographical information (100 words maximum)
D. Your postal address, e-mail address, and phone number(s).

5. The author is responsible for the accuracy of all quotations and documentation. By submitting a text for
consideration for part three, the author agrees that the text in whole or in part is neither under
consideration nor accepted for publication in another venue.
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Please follow Chicago Manual of Style, 16 edition, Documentation One.
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